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Dokumen rekam medis sebagai sumber informasi yang harus
dipertanggungjawabkan maka diperlukan penyimpanan, pengamanan, dan
pemeliharaan dokumen rekam medis yang meliputi tempat penyimpanan, sarana
dan prasarana pemeliharaan dokumen dari bahaya dan kerusakan. Rumah Sakit
Pelita insani Martapura dalam pelaksanaan pemeliharaan dokumen rekam medis
di ruang filing belum berjalan dengan baik. Oleh karena itu penelitian ini
bertujuan mengetahui pelaksanaan pemeliharaan dokumen rekam medis di
ruang filing meliputi sistem penyimpanan,sistem penjajaran, sarana dan
prasarana,prosedur tetap (protap),dan tupoksi petugas filing. Penelitian ini
menggunakan penelitian deskriptif melalui wawancara. Hasil penelitian sistem
penyimpanan yang digunakan di Rumah Sakit Pelita Insani Martapura yaitu
sistem sentralisasi yang terdiri dari rekam medis rawat jalan dan rawat inap.
Sistem penjajaran di Rumah Sakit Pelita Insani Martapura yaitu sistem angka
akhir dimana untuk mempermudah penghitungan kebutuhan rak penyimpanan
dokumen rekam medis. Sarana dan prasarana di Rumah Sakit Pelita Insani
Martapura belum memadai dikarenakan ruang kerja rekam medis digabung
dengan ruang filing. Prosedur tetap (protap) di Rumah Sakit Pelita Insani
Martapura sudah dijalankan sesuai protap. Tupoksi petugas filing di Rumah Sakit
Pelita Insani Martapura sudah dijalankan sesuai tugas yang diterapkan di Rumah
Sakit.
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Medical record documentation as a source of sensitive information requires
storage, security, and maintenance of medical records that include a storage
area, the maintenance, and maintenance of documents from harm and damage.
The Pelita Insani Hospital Martapura in the maintenance of his medical records in
the infirmary hasn't been working properly. Therefore the purpose of this study is
to know the maintenance of medical record documents in the genealogical room
involves storage systems, filing systems, facilities, fixed procedures, and basic
assignment.This research uses descriptive method research through interviews.
Research on the storage system used at Pelita Insani Hospital Martapura
centralized system of medical records and hospitalization. The filing system of
Pelita Insani Hospital Martapura that used the final number system, which would
make it easy to calculate the need for storing medical records. The tools and
infrastructure of the Pelita Insani Hospital Martapura are inadequate because the
room of medical record and filing room are only one room . A fixed procedure at
the Pelita Insani hospital Martapura has been followed through. Adaptive
personnel at the Pelita Insani hospital Martapura is being run by duties required
by the hospital.
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